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Constitution of the Graduate Student Association, 
Medical College of Wisconsin, School of Graduate Studies 

 
I. Title 

The Graduate Student Association of the Medical College of Wisconsin’s 
School of Graduate Studies 

 
II. Purpose 

A. To provide a democratic form of self-government by and for the graduate 
students of the School of Graduate Studies; 
 

B. To provide a mechanism for voicing collective graduate student opinions 
to the faculty and administration of the School of Graduate Studies; 

 
C. To aid in disseminating information to graduate students; 

 
D. To promote 
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c. The Director of Enrollment for the School of Graduate Studies 
d. Any other advisors elected by the voting members of the 

Representative Council during the All Student Meeting 
e. Administrative Staff on Enrollment Team 

 
IV. Responsibilities 

A. President 
1. To vote as a member of the Representative Council 

2. To act as a liaison between the Graduate Student Association and the 
Medical College of Wisconsin’s Administration and Faculty 

3. To serve as a student representative to the Graduate Studies Council 
of the School of Graduate Studies 

4. To serve as a student representative to the Commencement 
Committee 

5. To serve as a student representative to the Assessment Oversight 
Committee 

6. To call and run the meetings of the Representative Council 

7. To create standing committees of the Representative Council and 
approve their chairs 

8. To create ad hoc committees of the Representative Council and 
approve their chairs 

 
B. Vice President 

1. To vote as a member of the Representative Council 
2. To serve as a student representative to the Graduate Studies Council 

of the School of Graduate Studies 
3. To serve as a student representative to the Commencement 

Committee 
4. To serve as a co-President of the Student Leadership Collective (SLC) 
5. To fulfill the President’s responsibilities in the President’s absence or 

as requested by the President 
 

C. Treasurer 
1. This position serves for two years 

2. To vote as a member of the Representative Council 

3. To act as liaison between the Representative Council and the 
Business Manager of the School of Graduate Studies 

4. To keep record of financial transactions and to present a written 
financial status report of Graduate Student Association accounts at 
each meeting of the Representative Council 

5. To serve as a student representative to the Faculty Council 

 
D. Secretary 

1. To vote as a member of the Representative Council 
2. To record and disperse minutes of Representative Council or 

Graduate Student Association meetings 



5  

3. To serve as a student representative to the Medical College of 
Wisconsin/Marquette Medical Alumni Association 
a. As a student representative, the Secretary acts as a liaison 

between the Director of the Alumni Association and the Graduate 
Student Association. They will also attend the Alumni Association’s 
Board of Directors’ quarterly meetings
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and welcoming environment on campus so that students can show 
up as their authentic selves and perform at their full potential. This 
group provides a platform for sharing LGBTQ+ resources that are 
available on and off campus as well as participate in educational 
and social group activities. This group meets monthly. 

c. Student Parents: This group brings together graduate students that 
have the dual responsibility of graduate school and parenting or 
caretaking. This group’s goal is to provide a safe space to discuss 
the unique challenges faced raising children while pursuing higher 
education. This group meets monthly during the lunch hour. 

d. Women in Science: This group offers support to anyone identifying 
as female through a community for sharing specific and unique 
experiences women have in academic research. This group meets 
monthly during the lunch hour. 

 
2. Advisory Board 

a. Elected Faculty Advisor: To provide the viewpoint of the faculty of 
the School of Graduate Studies 

b. Appointed Faculty Advisor: To provide the viewpoint of the 
Graduate Studies Council 

c. Director of Enrollment: To provide the history and policy of the 

School of Graduate Studies 
d. Administrative Staff: To assist with disseminating information 

related to the Graduate Student Association, scheduling related 
meetings, and planning events 

 
V. Election Procedures 

A. Nomination 

1. All degree-seeking graduate students who have completed at least one 
year in a degree-granting program of the MCW School of Graduate 
Studies are eligible for election to a Department or Program 
Representative position for their respective department or graduate 
program 

2. All members of the Graduate Student Association that have served 
at least one year on the Representative Council are eligible for 
election to Officer positions 
a. If no members with at least one year on the Representative 

Council are able to fill the Officer positions of Treasurer, 
Secretary, and Public Relations, then the positions may be 
filled by any member of the Graduate Student Association 

b. The President and Vice President positions must be filled by a 
member with at least one year on the Representative Council. 

3. Any degree-seeking graduate students can self-nominate or nominate 
their peers for the positions of the Officers and Department and 
Program Representatives of the Representative Council 

4. Degree-seeking graduate students who are accepting nominations for 
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any Officer or Representative position are expected to attend all 
meetings of the Representative Council from 12pm-1pm on the first 
Tuesday of each month (with exceptions around holidays) 

 
B. Election of Officers 

1. Persons accepting nomination for an Officer position will be put on a 
ballot and a general election will be held in which all Graduate Student 
Association members are eligible to vote 

2. The new Officers (President, Vice President, Treasurer, Secretary, 
and Public Relations) are the top vote recipients for each position 

 
C. Election of Department and Program 
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B. Impeachment of a Department or Program Representative may also be 
initiated by 
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A. Any Graduate Student Association member may propose an amendment 
to the Graduate Student Association Constitution 

 
B. Any proposed amendment must be submitted in writing at least one week 

in advance of the next Representative Council meeting and will be 
distributed to the Representative Council at its next meeting 

 

C. Public posting by Representatives will be made of the current 
Constitution and proposed amendment in their degree-granting 
department or program within the School of Graduate Studies, and the 
President will send an email to the Graduate Student Association 

 
D. The Representative Council must vote on a proposed amendment no 

sooner than 21 days and no later than 60 days following distribution at the 
Representative Council meeting 

 
E. All voting members of the Representative Council must cast a vote 

 
F. A 2/3rds majority vote is needed for ratification of an amendment 

 
IX. Voting on Motions by the Representative Council 

A. Any member of the Representative Council may bring a motion before 
the rest of the Representative Council 

 
B. No motion shall conflict with the constitution, by-laws, or standing rules or 

resolutions of the Representative Council 
 

C. Voting on motions shall follow Robert’s Rules of Order (yes, no, abstain) 
 

D. A 2/3rds quorum of all voting members in the Representative Council 
must be present to hold a vote on a motion 

 

E. Any Representative Council voting member may abstain from voting and 
cannot be compelled to vote 

 

F. If more than 1/3rd of the voting members of the Representative Council 
present for the vote abstain, the vote will be considered null and void 

 
G. 

 

https://robertsrules.org/robertsrules.pdf
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Graduate Student Association Standing Committees 
 
All members of the Graduate Student Association Representative Council must serve 
on at least two standing committees. Committee assignments are finalized before the 
start of the academic year. Graduate Student Association Officers and Representatives 
are responsible for getting in contact with the members of their respective committees 
and attending all meetings of their committees. Representative Council members may 
be asked to report activities and proposals of their respective committees during the 
monthly Representative Council or Student Leadership Collective meetings. 
 
Descriptions of the Graduate Student Association Committees: 

1. Academic Standing and Welfare Committee: This committee is organized and 
run by the Graduate Studies Council and meets as needed. This committee 
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5. Course Evaluation Committee: This committee is organized and run by the 

Graduate Studies Council and meets a minimum of three times per year. 
Officers or Representatives in this committee are required to participate in 
the evaluation process. This 
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9. Fundraising Committee: This committee will coordinate fundraising events to 
support the Graduate Student Conference Education Fund. At least two 
Representative Council members shall serve on this committee, and they 
shall provide regular updates to Public Relations and the Treasurer. 

 
10. Graduate Outreach and Recruitment Program: Through this recruitment 

program, graduate students volunteer to visit local undergraduate institutions 
(i.e., their Alma Mater) and assist with recruitment events at MCW to discuss 
their research and advertise/promote the School of Graduate Studies. Travel, 
food, lodging, and registration, if necessary, are covered by the Graduate 
School after the student’s participation in a recruiting event has been 
established/confirmed with the Director of Student Recruitment. At least two 
Representative Council members shall serve on this committee, and they will 
assist in planning visits and recruiting graduate student volunteers. 

 
11. Graduate Studies Council: This committee is composed of the Program and 

Recruitment Directors from each program within the School of Graduate 
Studies, the Dean of the School of Graduate Studies, and other members 
appointed by the Dean. This committee meets at noon on the first Monday of 
each month. The Graduate Student Association President and Vice President 
serve as the graduate student representatives. 

 

12. Library Committee: This committee functions to serve as a liaison between the 
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Student Leadership Collective Subcommittees 
 

While Student Leadership Collective committees oversee all three schools (Graduate, 
Medical, and Pharmacy) at the Medical College of Wisconsin, they remain active within 
the Graduate Student Association and School of Graduate Studies. Additional details on 
the following subcommittees can be found in the Student Leadership Collective Bylaws. 
 

1. Alumni Relations (Secretary + one other Representative Council member) 
A. MCW/Marquette Medical Alumni Association 

B. The ENGAGE program 

C. Hoops for Hunger event (Spring semester) 

 
2. Diversity, Equity, and Inclusion (
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Representative Council Officer and Representatives Election Timeline 
 

Week 1* The President or Vice President will send out descriptions of Officer 
positions and a nomination survey to the Graduate Student Association. 

**A Qualtrics survey will be created by the Graduate School Office. 

Nominations are due the following Sunday no later than 11:59pm. 

Week 2 The President or Vice President will send out a survey to the Graduate 
Student Association to vote for next year’s Officers. 

**A Qualtrics survey will be created by the Graduate School Office. 

Voting will conclude the following Sunday at 11:59pm. 

Week 3 The current Officers will notify the new Officers that they have won the 
vote and asked to attend the All Student Meeting when their position will 
be announced. 

The President or Vice President will send out descriptions of 
Department and Program Representative positions and a nomination 
survey to the Graduate Student Association. 

**A Qualtrics survey will be created by the Graduate School Office. 

Nominations are due the following Sunday no later than 11:59pm. 

Week 4 The President or Vice President will send out a survey to the Graduate 
Student Association to vote for next year’s Department and Program 
Representative. 

**A Qualtrics survey will be created by the Graduate School Office. 

Voting will conclude the following Sunday at 11:59pm. 

 

Week 5 
Onward 

New Department or Program Representatives are notified that they 
have won the vote and are asked to attend the All Student Meeting when 
their position will be announced. 

All Student Meeting is held. 

 
*Week 1 begins the last Monday of March 
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Graduate Student Association Timeline of Events 
 

Month Planning/Events Email Reminders 

June 

 New committee assignments  June & July Socials 

 Kay and Guy Berst Travel 
Award applications due June 
30th 

July 

 Discuss/plan Brewers game 

 Discuss/plan All Student Picnic 

 July & August Socials 

 Welcome new students 

 Representatives introduce 
themselves to their 
program/department 

August 

 Budget Planning meeting 

 Social Committee outlines social 
events for the academic year 

 Fundraising Committee outlines 
fundraising events for the year 

 August & September Socials 

 Welcome new students 

September 

 Discuss/plan fall-themed event 

 GSA Brewers game 

 Begin planning GSA Symposium 

 September & October Socials

  


